
   

INVITATION FOR NORTH CLUBHOUSE RESTAURANT 
CONCESSIONAIRE TENDER 

 
 
Valley Golf & Country Club Inc (VGCCI) invites interested parties to be our new partner in 
managing and operating our North Clubhouse Restaurant. 
 
The following are the guidelines when participating in the bidding: 
 
1. Participants in the Tender must: 

 
1.1 Be a corporation that is duly organized, validly existing, and in good standing under 

Philippine laws.  
1.2  Be a legitimate independent contractor with a paid-up capital of at least ₱ 

1,000,000.00 and sufficient equipment, tools, expertise and manpower resources to 
independently conduct its business.  

1.3  Have full power, authority, and legal right to execute, perform, and enter into a 
binding and enforceable agreement.  

1.4  Have no litigation, court or administrative proceedings pending or threatened that 
could adversely affect the validity or enforceability of a Concessionaire Agreement or 
its ability to comply with its obligations in such an agreement.  

1.5  Have all the permits, licenses, consents, and authorizations necessary for the due and 
proper performance of all its obligation as a Food and Beverage/ Restaurant operator 
or outlet.  

1.6  Has been in the food and beverage restaurant business for AT LEAST FIVE (5) 
YEARS and/or, if less than 5 years, the principal or key management personnel must 
have a cumulative education and experience in the F&B industry of at least 20 years 
and the ability to demonstrate similar type of experience. The principal or key 
management personnel must make a written commitment with the Club to stay with 
the participant for the duration of contract with the Club. 

1.7 Have an existing restaurant outlet and/or is presently managing and operating a 
restaurant with the size and operation of the main clubhouse restaurant which can 
accommodate as much as 100-150 pax at any given time  

 
2. Participants in the Tender must submit the following pre-qualification documents namely: 
 

2.1 Letter of Intent addressed to President of Valley Golf & Country Club, Inc. 
2.2 Company Profile including present business – Restaurants, Cafeterias, Concessions, 

etc. 
2.3 SEC Registration, Articles of Incorporation and By-laws, latest General Information 

Sheet filed and other permits/ licenses from the pertinent authorities necessary to run 
an F&B business 



   
2.4 BIR Registration Certification, which contains Taxpayer’s Identification Number 
2.5 Mayor’s Permit / Business Permit for Current Year 
2.6 Barangay Clearance for Current Year 
2.7 Audited Financial Statements with BIR received stamps for the last three (3) years 
2.8 Latest Income tax returns/BIR Tax Clearance (Electronic Filing) 
2.9 Sworn statement that it has and will maintain throughout the duration of the 

Concession Agreement an exemplary record of health, hygiene, and food safety and 
a certificate from appropriate health agencies of the government that its restaurants 
have never been involved in any health related issues.  

2.10 Sworn statement attesting that the company has no pending cases with the courts or 
administrative agencies such as labor cases and/or administrative cases that may 
adversely affect the validity and enforceability of the Concessionaire Agreement or 
the participant’s ability to comply with its obligations under such an agreement 

2.11 Duly Accomplished Contractor / Supplier Pre-Qualification Form 
 
3. Interested parties may visit the restaurant venue of the Club from April 21-24, 2026 during 

office hours upon coordination with Ms. Lanie Aycardo – F&B Coordinator 
(email: lanieaycardo@valleygolf.com.ph / Tel. No. 8658-4901 to 03 loc. 116) 

 
4. The submitted pre-qualification documents will be evaluated and selected participants will 

be notified thru email for the Pre-Bid Conference Schedule. 
 
All interested firms must submit the above requirements to the Valley Golf Property & Asset Manager 
(Bids and Awards Committee Secretariat) not later than 12:00 noon on April 28, 2026 at Main Club 
House inside Valley Golf & Country Club Inc. 
 
VGCCI reserves the right to reject any applications, and to annul the prequalification process, 
without incurring any liability to the affected applicant/s. 
 
 
 
For more information, you may contact: 
 
Jaime M. Nepomuceno Jr 
Property and Asset Manager – VGCCI 
Email: propertymanager@valleygolf.com.ph 
Tel. No. 8658-4901 to 03 loc. 116 
HP: 09926350717 

mailto:propertymanager@valleygolf.com.ph
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TERMS OF REFERENCE (TOR) for CONCESSIONAIRE  

PROJECT  : Management and Operation of the Food & Beverage Services  

LOCATION    : North Clubhouse Valley Golf and Country Club  

DATE   : March 31, 2026  

 

1. BACKGROUND  

 

Valley Golf & Country Club, Inc., (the “CLUB"), is an exclusive, non - profit sports 
and leisure club located at Don Celso Tuason, Ortigas Ave. Extn., Cainta Rizal. It 
has a wide range of sports and training facilities, banquet halls, function rooms as 
well  as other amenities such as restaurants which are operated by concessionaires.  
 
The management of the CLUB is guided by its vision that states in part -"We shall 
be a world -class golf and country club. We shall provide complete facilities to 
service the golfing and recreational needs of all our members, their families and 
guests."  
The CLUB has a total of 1594 shares. As of December 31, 2019, there are 1969 
members (1594Proprietary, 226 Corporate Representative, 135 Playing Guests, 
13 Associate, 1 Social Member). A member's club privileges are extended to 
his/her dependents which inc lude his/her spouse and children aged 21 and below. 
There is a total of 270 active dependents. Members' guests are allowed access 
into the facilities provided they are accompanied and/or sponsored by a club 
member.  
The most patronized areas of the CLUB, aside from golf, are its food and beverage 
and restaurant facilities. The CLUB has the following food and restaurant venues:  
 
1. Main Clubhouse (restaurant open to CLUB Members and accompanied guests 
only)  
2. North Clubhouse  
 
Food and beverage within the CLUB is provided by a Food and Beverage 
Services Provider or a Food and Beverage Concessionaire.  
 
The North Restaurant can accommodate as much as 100 pax and have function 
rooms that can accommodate more.  
In addition to serving the needs of golfing members and their guests, the CLUB 
services a robust Function schedule. Saturday, Sunday and holidays are the peak 
days. And the CLUB does upwards of 7000+ rounds of golf every month.  
 
Peak months are the cool season months of December through March.  
 
The CLUB is offering to interested RESTAURANT CONCESSIONAIRES to:  
operate, manage and maintain the restaurants and supporting facilities of the 
CLUB, particularly ( α) the RESTAURANT OUTLETS described above and their 
kitchens, subject to the terms and conditions set forth in the Terms of Reference.  
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2.0 TERMS OF REFERENCE  
2.1  EXCLUSIVITY FOR THE CONCESSIONAIRE TO OPERATE THE 

RESTAURANT OUTLETS -The CLUB  shall allow winning bidder to 
operate the North Clubhouse.  

 
2.2  SCOPE OF  SERVICES -The CONCESSIONAIRE shall perform and/or 

provide the following services to the CLUB:  
 

2.2.1  OPERATE, MANAGE AND MAINTAIN The restaurant and 
kitchen facilities of the CLUB , particularly ( α) the RESTAURANT 
OUTLET described as follows : 

1. The North Clubhouse Restaurant  
 

2.2.2  The  CONCESSIONAIRE  shall  PROVIDE QUALITY  and  
REASONABLY PRICED  FOOD  and beverage and efficient food 
preparation services at the restaurant outlets. In this regard, the 
CONCESSIONAIRE shall regularly keep a variety of food selections  
belonging to the food concept originally agreed upon by the 
parties and consistent with the Menus and Price Lists approved by 
the CLUB. The Concessionaire will make such menu revisions on a 
quarterly basis that reflect the recommendations of management 
and requests of members.  

 
2.2.3  The Concessionaire shall support the promotional activities of the 

CLUB, such as but not limited to providing food at negotiated 
discounts for functions and events that are tendered by the CLUB 
for its members, and regularly undertake its own promotional 
activities and programs as well as offer sales packages to increase 
the income from the operation of the restaurant outlets and 
enhance patronage and build Club member and guest satisfaction.  

 
2.3  PRE -OPERATING  ACTIVITIES  - Prior to the operation of the restaurant 

outlets, the Concessionaire shall perform the following preparations.  
 

2.3.1  Prior to the actual operation of the outlets, the 
CONCENSSIONAIRE shall submit to the CLUB, for the latter's 
approval, its Operations Manual  against  which  all operating 
parameters of the CONCESSIONAIRE would be based, as well as 
the Menus Price Lists of the outlets it will operate.  

 
2.4  OUTPUT AND SERVICE STANDARDS - The  CONCESSIONAIRE shall 

perform its services promptly and with utmost efficiency and reliability, in 
accordance with the Operating Manual. As an independent contractor, 
the CONCESSIONAIRE shall have control over the manner, methods, and 
means of performing i ts work and services and assume all risks attendant 
thereto,  but strictly comply with the output and service standards of the 
CLUB. In this regard, the CONCESSIONAIRE warrants and represents as 
follows:  
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2.4.1  It will  PROVIDE QUALITY  and  REASONABLY PRICED FOOD  
and beverage served to the to the members/guests within the 
tolerable waiting time for food orders practiced within the F&B 
industry which is not more than 15 minutes. It will also, if the club 
requests, provide a daily fast Golfer's Breakfast and Golfer's  Lunch 
set menus that change daily.  
2.4.2  It will provide  the  COMPLETE MANPOWER 

REQUIREMENTS FOR THE FULL OPERATION  OF  ITS  
RESTAURANT  OUTLET S  that consists of certified chefs, 
experienced cooks, professional waiters, trained 
supervisors and captain waiters and other related 
personnel, who can ensure proper food preparation, 
quality control and excellent service, and who shall be 
attired in prop er uniforms and shall observe courtesy, 
proper decorum and good habits at all times.  

 
2.4.2.1  The CONCESSIONAIRE shall, at its own cost, 

provide its personnel the necessary uniforms and 
identification cards, and the applicable protective 
equipment necessary to perform their work 
competently and safely;  

 
2.4.2.2  The CONCESSIONAIRE shall  ASSIGN A  

COMPETENT  MANAGER  deployed at the Club 
who shall give his personal attention to the services 
to be performed under the terms entered into. 
He/she shall have full power and authority to act on 
behalf of the CONCESSIONAIRE in all matters 
pertaining to the terms entered into and he shall 
coordinate with the CLUB to ensure that the 
CLUB'S standards are met.  

 
2.4.2.3  All concessionaires should provide biometric 

scanner at the security barracks near the bridge 
gate for the checking in and out of all their 
personnel.  

 

2.4.3  It will provide all the tableware, cutleries, serving  wares, 
silverware  and  other  necessary and related kitchen 
equipment and implements ; and  

 
2.4.4  The Concessionaire shall keep the restaurant outlet's" 

dining, kitchen, and toilet areas therein CLEAN  AND  
ORDERLY ; manage and collect the garbage from the 
kitchen and work areas promptly, perform waste 
segregation regularly and hygienically, and cause their 
removal from premises of the Valley Golf Club without 
delay, in accordance with the CLUB's schedule for garbage 
disposal; perform fumigation and pest control measures 
within the restaurant outlets regularly or at least once a 
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month in synchrony with the CLUB's schedule for 
fumigation and pest control; and maintain electrical and 
plumbing fixtures within the assigned venues at its own 
expense.  

 
2.4.5  The health and well -being of the Members being the 

highest priority, the Concessionaire warrants that it has 
and will maintain throughout the term of the 
CONCESSIONAIRE AGREEMENT an exemplary record of 
health, hygiene, and food safety. To this end, the 
Co ncessionaire shall disclose to the Club all past records, 
if any, of food safety and food borne illnesses to which it 
may been connected or if there is none, obtain a certificate 
from appropriate health agencies of the government that 
its restaurants  have never been involved in any health -
related issues.  

2.5   HOURS OF  OPERATION -The  CONCESSIONAIRE shall operate its 
restaurant outlets within the business hours designated by the CLUB that 
shall coincide with the CLUB's operational hours.  

 
2.6  CONSIDERATION FOR CONCESSIONAIRE'S SERVICES AND 

PAYMENT OF FEES - For  and  in consideration of the services to be 
performed and/or provided by the CONCESSIONAIRE to the CLUB set 
forth above, the CLUB shall allow the CONCESSIONAIRE the use and the 
enjoyment of the restaurant outlets and other areas within the premises of 
the Valle y Golf Club, subject to the payment of Fees and other conditions 
specified in the Sections that follow.  

 
2.6.1  The CONCESSIONAIRE shal l pay the CLUB the following Fee:  
 

2.6.1. 1 A minimum monthly Fee of P 10% (Bidders may propose a 
higher revenue share) of gross sales  excluding  the  12%  
VAT.  Unless previously approved by the CLUB, no discount 
or waiver of charges shall be recognized in the computation 
of the Fees due to the CLUB;  

 
2.6.2  Payment  System  - The CONCESSIONAIRE shall accept 

payments as per the system dictated by the CLUB.  
 

2.6.3  Payment for  Utilities -The  CONCESSIONAIRE shall pay all 
metered electrical, water and direct line telephone charges that 
are incurred in all restaurant outlets, all kitchen outlets, work 
areas and all other areas used by the CONCESSIONAIRE , A 
separate meters shall be on the account of Valley Golf & 
Country Club,  Inc.  

 
2.6.4  Payment of VAT, other taxes and Charges - The  

CONCESSIONAIRE shall  be solely responsible for the payment of 
any and all national and local taxes, fees and other charges.  
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2.7 OTHER OBLIGATIONS OF THE CONCESSIONAIRE:  
 

2.7.1  The CONCESSIONAIRE shall be solely liable for the conditions, 
quality, and sufficiency of the food and beverages supplied at its 
restaurant outlets and shall hold the CLUB free and harmless, and 
shall fully and unconditionally indemnify the CLUB, its direc tors, 
officers, employees and agents against any and all claims, actions 
damages, penalties, costs and expenses arising from any violation 
of laws, ordinances or rules and regulations in connection with the 
performance by the CONCESSIONAIRE of its services . To 
guarantee the full and faithful compliance by the 
CONCESSIONAIRE of its obligations as stated above, and protect 
the CLUB from the liabilities and obligations, financial or otherwise, 
the CONCESSIONAIRE shall obtain and maintain in full force and 
effe ct throughout the term of this AGREEMENT with  the CLUB  or 
its renewal, a comprehensive general liability insurance policy to 
be issued by a reputable insurance company acceptable to the 
CLUB,  for an amount of not less than One Million Pesos 
(P1,000,000.00)  as combined single limit for any one occurrence of 
bodily injury or property damage. In addition, the winning bidder 
shall provide a performance  bond in the amount of One Million 
Pesos (P1,000,000.00).  

 
2.7.2  The CONCESSIONAIRE shall NOT SUBCONTRACT  THE  SALE  OF  

ANY  FOOD  OR BEVERAGE  in the restaurant outlets.  
 
2.7.3  The  Concessionaire  shall  undertake all steps necessary to ensure 

compatibility  and  connectivity  of  its POINT OF SALES (POS) 
system (software and hardware ) to that of the CLUB , comply with 
its operating procedures and promptly submit remittance reports 
and all supporting documents at the end of every work shift. It is 
understood that the POS hardware shall be supplied by the 
CONCESSIONAIRE. The CONCESSIONAIRE shall also submit daily, 
monthly and annual statistical and sales reports in the form 
prescribed by the CLUB and containing such information as may be 
required by the CLUB;  

 
2.7.4  The CONCESSIONAIRE will not borrow and  bring  out  of the  CLUB 

premise s the latter's  equipment and furniture , nor prepare food 
within the CLUB for catering contracts to be serviced outside of the 
CLUB premises without the express written consent of the President 
of the CLU B.   

 
2.7.5   CONCESSIONAIRE  SHALL  SUPPORT THE CLUB IN ITS 

PROMOTIONAL EFFORTS by providing food at such negotiated 
discounted prices for parties, tournaments, inaugural celebrations, 
fellowships, meetings and other similar  functions and events that 
are tendered by the CLUB for its members  
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2.7.6  As a further condition for the use and enjoyment of the restaurant 
outlets and other areas within the premises of the Valley Golf & 
Country Club, the CONCESSIONAIRE and/or its personnel and 
guests  SHALL  STRICTLY  OBSERVE  AND  COMPLY WITH THE 
CLUB'S RULES AND REG UJLAT ION S AND SEC URIT Y  POLI CI  
ES.  For this purpose, the CONCESSIONAIRE's personnel shall allow 
themselves to be subjected to bodily searches (in compliance with 
Philippine law) by the Security Guards of the CLUB, whenever 
necessary, or to o n the spot inspections of their persons and 
belongings upon their entry to, and departure from, the CLUB's 
premises.  

 
2.7.7  The CONCESSIONAIRE prior to the award shall submit a creative 

proposal showing the layout, theme, design, motif or other 
marketing format for the restaurant outlet operations that it intends 
to employ if awarded the contract. Such creative proposal shall b e 
included in the criteria for selecti on.  

 
2.8 RIGHTS AND RESPONSIBLITIES OF THE CLUB  
 

2.8.1 Responsibilities of the CLUB. -The Club shall have the following 
obligations and/or responsibilities under the Concessionaire 
Agreement:  

 
(a) To turnover to the selected F & B Concessionaire the outlet (as 

per agreement) areas clean and newly painted after having 
undergone comprehensive pest control servicing and with all 
presently installed and existing plumbing and electrical lines and 
systems  and utilities in good working order;  
 

(b) To make all necessary repairs and replacements to the utilities, 
walls, floors, and ceiling structures and keep the utilities 
functioning efficiently at all times.  

 

(c) To provide janitorial and security services in the common areas 
and conduct regular fumigation (at the common areas) every three 
(3) months. The security services shall include the management, 
control and traffic supervision of the loading/unloading trucks . 
Monthly and/or more frequent pest control activities shall be 
conducted by the CONCESSIONAIRE at its expense;  

 

(d) To keep generally clean, safe and secure building grounds and 
garden in the CLUB's premises;  

 

(e) To provide a POS system connection  for the CONCESSIONAIRES;  
 

(f) To provide separate metering for electricity and water for the 
restaurant  
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(g)  In the case of the restaurant outlets, the CLUB shall remit to the 
CONCESSIONAIRE its share of the proceeds within  forty -five (45) 
days from the date the CLUB receives the monthly billing 
statement of the CONCESSIONAIRE.  

 

(h) To market and promote its facilities to CLUB members and include 
in its communication material the promotional activities, sales 
programs and packages of the CONCESSIONAIRE, the costs and 
expenses of which shall be shared by the parties . 

 

(i) To provide the CONCESSIONAIRE with two (2) telephone lines 
connected to the CLUB's PABX system/switchboard. The 
telephone units are for the CONCESSIONAIRE's account. All 
applications and charges for direct line/s shall be the sole 
responsibility of the CON CESSIONAIRE.  

 

(j) To provide office space for the CONCESSIONAIRE adequate for 
its needs.  

 

(k) To provide the CONCESSIONAIRE with a stock room that is 
accessible both to/from the kitchen and to/from the loading bays 
of the CLUB; and (1) To provide copies of the CLUB policies, 
procedures, rules and regulations relevant to the operations of 
the CONCES SIONAIRE.  

 
2.8.2  Rights of the CLUB. -The CLUB shall have the followi ng rights 

under the Concessionaire Agreement.  
 
(a) The CLUB shall have under its employ an F&B Officer to monitor 
all activities of the CONCESSIONAIRE and ensure that the high 
set of standards and quality as defined in the Concessionaire 
Agreement is complied with. Such authorized officer has the right  
to:  

• enter and inspect the restaurant outlets, kitchen, work 
areas and other areas being used by the 
CONCESSIONAIRE for its operations upon prior notice to 
the CONCESSIONAIRE without the need to secure the 
CONCESSIONAIRE's consent;  
 

• To recommend changes in the CONCESSIONAIRE's 
operations insofar as it relates to the convenience and 
satisfaction of the CLUB members and guests.  

(b) To accept promotional booths, sponsors' booths including 
those of food products during CLUB special events,  

 
(c) To make menu recommendations on a quarterly basis.  
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2.9  Relationship between the Parties -The CONCESSIONAIRE shall be 
considered as an independent contractor. As such, it is understood 
that : 

 
2.9.1  The CONCESSINAIRE warrants that it possesses  

SUBSTANTIAL CAPITAL EQUIPMENT AND  MATERIALS 
AND EXPERTIS E  necessary to carry out its obligation.  

 
2.9.2  There shall be no employer - employee relationship between 

the CLUB and the CONCESSIONAIRE and all of the latter's 
personnel. The CONCESSIONARIE shall exercise full control 
and responsibility over all its personnel, who shall not in any 
manner be connecte d with or related to the CLUB. The 
CONCSSIONAIRE and its personnel are not entitled to any of 
the benefits that the CLUB provides for the latter's own 
employees;  

 
2.9.3  The CONCESSIONAIRE shall be solely responsible for 

complying with all laws, rules, regulations and administrative 
issuances or orders pertaining to all labor laws, including 
payment of wages and benefits due to all its personnel, 
including all social bene fits, indemnities, compensations 
require by law;  

 
2.9.4  A Coordination Committee to be composed of the CLUB's GM, 

the CONCESSIONAIRE's Manager and the House Committee 
shall be created with the purpose of meeting regularly to 
determine and solve operational problems that have been and 
maybe encountered.   

 
2.10  Term/Duration of  Contract -The Concessionaire Agreement shall be 

effective for two years plus ne gotiated extension on the 3'd year 
based on performance evaluation by the House  Committee  unless 
earlier terminated either unilaterally for any of the causes as stated in 
the succeeding paragraph, or otherwise mutually wherein prior to the 
date of termination, the parties both agree in writing to the extension 
or shortening thereof. The CLUB h as the sole option to extend 
CONCESSIONAIRE's services for not more  than six (6) months, in the 
event that the succeeding concessionaire cannot take over yet and 
proper turnover and transition cannot be achieved.  

 

2.11  Termination of Agreement  

 

2.11.1  Termination of Agreement by the CLUB. - The  CLUB  may  
terminate  this Agreement by serving thirty (30) days' notice to 
the CONCESSIONAIRE, upon any of the following grounds:  

 
(a) Repeated and verified complaints by CLUB members 

against the CONCESSIONAIRE pertaining to food 
quality in the restaurant outlets,  or to the poor service, 
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discourtesy or lack of proper decorum of the 
CONCESSIONAIRE's waiters and other personnel;  
 

(b) CONCESSIONAIRE's willful refusal to comply with the 
recommendations of the F&B Officer as approved by 
the CLUB;  

 

(c) If the regular survey conducted by the CLUB on the 
performance of the CONCESSIONAIRE shows that at 
least 100 of the CLUB members who have availed 
of/used the restaurant outlets are dissatisfied with the 
performance of the CONCESSIONAIRE;  

 

(d) Repeated failure of the CONCESSIONAIRE to comply 
with the obligation to regularly clean its restaurant 
outlets, kitchen and work areas and/or to properly 
manage,  collect and dispose of the garbage, or upon a 
finding by the local city health authorities that the 
CONCESSIONAIRE is in violation of health or sanitation 
laws or ordinances;  

 

(e) Failure of the CONCESSIONAIRE to open the 
restaurant outlets and/or operate during the 
designated business hours without valid reason for 
three (3) days, not necessarily in a consecutive manner;  

 

(f) in the event of a strike or lockout caused by a labor 
dispute between the CONCESSIONAIRE and its 
employees;  

 

(g)  In the event of initiated 
bankruptcy/receivership/liquidation proceedings,  the 
filling of a petition for suspension of payments or the 
cessation of business of the CONCESSIONAIRE;  

 

(h) Repeated failure or delay in the payment of all 
government mandated benefits.  

 

(i) Noncompliance with all the relevant DOLE and 
Philippine guidelines.  

 
2.12  Opportunity to Rectify Ground for Termination - The CLUB  may, at  its 

sole option  and  depending upon the ground for termination, defer the 
termination and instead give the CONCESSIOANIRE the opportunity to 
rectify the breach, correct the failure, or address the deficiency or 
complaint in the stated ground, within a period of thirty (30) day s from 
receipt of the written notice of the  ground for termination. Failure to so 
rectify, correct, or address the subject breach within the said thirty -day 
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period shall result to outright termination of the Concessionaire 
Agreement.  

 
2.13  Termination of agreement  by  the  CONCESSIONAIRE  - The 

CONCESSIONAIRE may terminate the Concessionaire Agreement with 
the CLUB upon one hundred twenty (120) days prior written notice to the 
CLUB for any reason whatsoever without the same being construed as an 
admission of fault or negligence.



 
                   

VALLEY GOLF AND COUNTRY CLUB, INC. 
Don Celso S. Tuason Avenue, Antipolo City 1870 Philippines 

Telephone:  86584901 to 03 
 

www.valleygolf.com.ph 
E-mail: info@valleygolf.com.ph 

 

 
 

CONTRACTOR /SUPPLIER PRE -QUALIFICATION FORM  
 

I. GENERAL INFORMATION  
 

Field  Details to be Supplied by Contractor / Supplier  

Registered Business Name   

Trade Name (if any)   

Business Address   

SEC/DTI/CDA Registration 
No.  

 

BIR TIN   

 
PERSON MANAGING T HE AFFAIRS OF THE FIR M 

a. N ame   : ______________________________________________________________________  
b.  Designation  : ______________________________________________________________________  
c.  Tel ephone/HP  : ______________________________________________________________________  
d.  Email Address  : ______________________________________________________________________  

 
AUTHOR IZED LIAISON  

a. N ame   : ______________________________________________________________________  
b.  Designation  : ______________________________________________________________________  
c.  Tel ephone/HP  : ______________________________________________________________________  
d.  Email Address  : ______________________________________________________________________  

 
TYPES OF PROJECTS FOR WHICH CONTRA CTORS WISH ES TO BE PRE -QUALIFIED (please mark “X” ) 

a. Foundation Works   : _______________ 
b.  Structural Work s   : _______________ 
c.  Finishing /Interior Works  :  _______________ 
d.  MEPF Works    : _______________ (De scribe which  MEPF : __________________ _) 
e.  Other s    : _______________ (Describe: _______________________________)  

 
PCAB LICENSE (IF APPLICABLE)  

a. Cont rac tor Pa rticul ar: (please mark “X ”)  

☐ Corporation ☐ Partnership ☐ Sole Proprietorship ☐ Cooperative  
 Att achments:  
 ______ Certificate of Regist ration  
 ______ Arti cles of Partnership  
 ______ Joint Venture  
 ______ Others (please specify)  

 
b.  Lice nse Partic ulars  

Date of Issued      : _____________________________________________ 
Validity Period of this License/Ren ewal  : _____________________________________________ 
Prin cipal Classification    : _____________________________________________ 
C ategory      : _____________________________________________ 
Other Classif ications     : _____________________________________________ 



 
                   

VALLEY GOLF AND COUNTRY CLUB, INC. 
Don Celso S. Tuason Avenue, Antipolo City 1870 Philippines 

Telephone:  86584901 to 03 
 

www.valleygolf.com.ph 
E-mail: info@valleygolf.com.ph 

 

 
 

c.  Registration  Partic ulars  
Registration Date     : _____________________________________________ 
Registration Number     : _____________________________________________ 
Validity Period of Registration   : _____________________________________________ 
C ategory      : _____________________________________________ 
Other Classif ications     : _____________________________________________ 

 
II. DECLARATION OF BENEFICIAL OWNERSHIP  

In compliance with Republic Act No. 12009 (New Government Procurement Act) and Republic Act No. 9184 
(Government Procurement Reform Act), the undersigned hereby declares the ultimate beneficial owners 
(UBOs) of the bidding entity.  

Name of 
Beneficial 
Owner(s)  

Nationality  
Percentage of 
Ownership / 

Control  

Nature of Ownership / Control (e.g., 
direct, indirect, voting rights, 

management control)  
TIN / ID No.  

1.     

2.     

3.     

4.     

     

☑ I/We confirm that the above -listed individuals are the natural persons who ultimately own or control the 
bidder and that no other person holds beneficial ownership or exerts ultimate control not declared herein.  

☑ I/We agree to provide supporting documentation (SEC General Information Sheet, notarized ownership 
declaration, or equivalent) if required by the BAC.  
 

III. DISCLOSURE OF RELATIONSHIP / CONFLICT OF INTEREST  
Pursuant to Section 47 of Republic Act 9184 and Valley Golf’s Procurement, Bids & Awards Policy, the 
undersigned further declares that:  
 

1. ☐ I/We are not related by consanguinity or affinity up to the third civil degree to any of the following 
persons:  

- The President, members of the Board of Directors, General Manager, BAC members, 
BAC Secretariat, or the Head of the Controllers Division of Valley Golf & Country Club, 
Inc.  

 

2. ☐ I/We are related to the following official(s):  

Name of Related Official  Position / Office  Relationship  Mitigating Declaration (if applicable)  

1.    

2.    

 

3. ☐ There is no existing or potential conflict of interest between my company and any officer, 
committee member, or employee of Valley Golf & Country Club, Inc.  
 

4. ☐ I/We undertake to immediately notify the BAC in writing if any conflict of interest arises or if any 
relationship develops during the procurement process or contract implementation.  
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IV. CERTIFICATION AND UNDERTAKING  

 
I/We certify under oath that:  

1. All statements and representations herein are true, complete, and correct to the best of my/our 
knowledge.  
 

2. I/We authorize Valley Golf & Country Club, Inc. to verify the authenticity of any information provided 
in this declaration.  
 

3. I/We understand that any false statement or material omission shall be sufficient cause for automatic 
disqualification, contract termination, or blacklisting from future procurement activities of the Club.  

 
Executed this ___ day of ________, 20 at ______________ __. 
 
 
Name of Contractor  / Supplier: ___________________________  
 
Authorized Signatory        : __________________________ _ 
Signature         :___________________________ 
Position / Designation       : __________________________ 
Date          : ___________________________  
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INSTR UCTIONS  
 

1. Contractor shall accomplish/answer all items in the Application using the English language. Answers must be 
given to all questions in the aforesaid statement. All blanks shall be properly filled up. If necessary, additional 
sheets may be added to the form or if the form has limited space, it can be reproduced and enlarged to suit the  
Contractor's /Supplier ’s needs.  

2. Documents submitted on forms or in any format other than the prescribed shall be considered noncomplying 
and will be rejected outright. Forms that may require attachments shall be clearly marked, ie. Attachment to 
Form No. 1; Attachment to Form No.2, etc.  

3. The information/data submitted by the interested Contractor /Supplier  are to be used by BAC Committee  and 
other proponent Committee  in determining, according to its judgment and discretion, the eligibility and 
qualification of prospective Contractor. In view thereof, the interested Contractor are encouraged to 
communicate with BAC  for any clarification or interpretations on the documents as request for reconsideration 
will not be entertained on any erroneous interpretations or conclusions made by the Contractor /Supplier . 

4. An interested Contractor submitting its qualifications as prospective Contractor for review and consideration 
waives any claim against any decision thereon. The signing by the Contractor or his duly authorized 
representative of the Registry Application Sta tement acknowledges the truth and correctness of all statements 
made thereon; otherwise, the Contractor shall be liable for perjury as provided in the Revised Penal Code.  

5. The Contractor's Application Documents shall be submitted in one (1) envelope. Envelopes containing the 
documents should be captioned “APPLICATION FOR PRE -QUALIFICAT ION ” and submitted to BAC . All 
documents submitted shall be treated as confidential and will not be returned.  

6. The BAC C ommittee  will inform all applicants of the result of their application. It reserves the right to accept or 
reject any application without any liability to the affected applicants or any obligations to inform the applicants 
of the ground for action taken thereon.  

7. All entries must be in clear and legible print.  


